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Australia's AI ecosystem is growing at a pace that's hard to keep up with. According to 
the Australian Trade and Investment Commission, more than 50% of Australian 
organisations report adopting AI in some form - and 49% of the general population is 
already using generative AI tools, a figure higher than both the US and UK.

The federal government is backing this hard. There's a $15 billion National 
Reconstruction Fund with $1 billion specifically allocated to critical technologies 
including AI, and a $392 million Industry Growth Program to support SMEs scaling up 
with new technology.
 
The momentum is real. But there's a catch - metropolitan organisations are adopting AI 
at a far faster pace than their regional counterparts. And in regional Australia, access to 
specialist legal and compliance expertise is often limited.

For operationally critical organisations, that gap isn't just a compliance headache. It's a 
real safety and security risk.
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[Organisation Name] - AI acceptable use guidelines

Purpose: 
To ensure that artificial intelligence tools are used safely, securely, and responsibly within our 
organisation.

Scope: 
These guidelines apply to all staff, contractors, and volunteers who use AI tools in connection 
with their work for [Organisation Name].

Approved AI tools:
The following AI tools have been approved for use within our organisation: [List approved tools]

Permitted uses:
Approved AI tools may be used for: [List permitted use cases, like drafting internal documents,
summarising non-sensitive reports, scheduling assistance]

Prohibited uses:
Staff must not enter the following types of information into any AI tool: [List restricted data 
types, like patient records, client financial data, proprietary process information, exploration 
data]

Data handling:
Before using any AI tool, staff must confirm that the tool has been approved and that the data 
they intend to use is permitted under this policy.

Validation of outputs:
AI-generated outputs must not be acted upon in a safety-critical context without human review
and sign-off by an authorised person.

Reporting:
Any concerns about AI tool use, data exposure, or AI-related incidents should be reported to 
[Name/Role] immediately.

Review:
These guidelines will be reviewed [quarterly/annually] or when significant changes to our AI 
tool usage occur.

       
Want help putting this into practice? Colton Computers works with healthcare, manufacturing, and operational businesses across 
Central West NSW to implement secure, practical technology solutions - including Copilot with the right data controls for your 
environment.

Get in touch with the team at coltoncomputers.com.au or give us a call on 02 6361 1116. We'd love to have a chat.
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